n NEWSLETTER FOR KN EMPLOYEES
»»9 KN PAY DIVISION

175™ FINANCIAL MANAGEMENT CENTER (FMC) 27 October 2006

SUBJECT: Submission of 2006 Year-End Income Tax Exemption Forms

1. In accordance with USFK Reg 37-25, all Korean National (KN) employees receiving payroll services from the KN
Pay Division for appropriated fund (APF) employees including Korean Service Corps (KSC) and Central Accounting
Office (CAQ) for Non-appropriated fund (NAF) employees including Dragon Hill Lodge, must submit a completed
ROK Tax Form #37 (Employee’s Withholding Allowance Certificate - 2006 Tax Year) and applicable
supporting documents (see lists below) to their time and attendance (T&A) clerk prior to 30 Nov 06. The T&A
clerk will submit all forms and supporting documents with T&A reports for pay period ending 30 Nov 06 to 175" FMC,
CP&A, ATTN: KN Pay Division for APF or ATTN: CAO for NAF, Unit #15300, APO AP 96205-5300. The ROK tax
form #37 must be properly completed to include employee’s information (i.e., payroll number, account number, and
duty phone numbers).

2. The supporting documents include: USFK Form 12K-E (Information on Temporarily Separated Dependent);
USFK Form 13K-E (Certificate of Insurance Premium Payment); USFK Form 14K-E (List of Medical Expense
Payment); USFK Form 15K-E (Certificate of Educational Expense Payment); USFK Form 16K-E (Certificate of
Disabled Dependent); USFK Form 300K-E (Receipt of Donations); Resident Register; Census Reg|ster and Private
Pension Saving Payment; etc. The cited USFK Forms and ROK Form #37 are available in the 175™ FMC website at
http://175fmc.korea.army.mil, and click on the “KN” link under “Finance Services”. Please note that the covering
period for medical expense payment claims are changed from 31 Dec to 30 Nov starting with the 2006 tax year.

3. Employees who do not have any changes to last year's dependency status claims need not submit a
copy of resident register or census register.

4. Employees who have earned income from a non-USFK activity during the 2006 tax year, must submit a
copy of the withholding tax statement for earned income issued by the previous employer.

5. Employees who have changes to any information submitted previously must resubmit an updated ROK
Tax Form with supporting documents, to arrive at the servicing payroll office by 15 Dec 06.

6. Employees who have any changes in dependency status must submit the applicable form with
supporting documents, to arrive at the servicing payroll office by 4 Jan 07.

7. The aforementioned forms and documents will be used for the 2006 year-end reconciliation of income
tax IAW ROK income tax law by the servicing payroll office. Those employees who fail to submit those
required documents by the above deadlines may lose their eligibility for additional tax exemption and
credits. However, the employee can file those claims directly to the servicing tax office in May of the
following year.

8. If you have any questions, please call Mr. Yi, Chong-song (723-6352) for Seoul area, Mrs. Yi, Chong-
Mi (723-6140) for 21D/Uijongbu/Humphreys areas, Mr. Ko, Tae-Ho (723-6528) for Taegu/Pusan areas, Mr.
Kim, U-Song (723-7132) for KSC, and Mr. Yi, Song-Son (723-7454) for Non-appropriated employees.
More detail information is available at the ROK National Tax Service website at http://www.nts.go kr.

9. POC is Mr. Kim, Pyong-Chin, 725-3623, or E-mail: KimPY@korea.army.mil.

As .4‘,

DARR\/L G. MURCH
COL, FC
Chief, Financial Management Center

PLEASE POST ON BULLETIN BOARD ACCESSIBLE TO KN EMPLOYEES
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